Where do you have to start?

	
Sometimes coming up with the perfect topic is the hardest part of writing a research paper. If you select the right topic, not only will you write the best paper possible, but you will enjoy the process. Your first step in picking a paper topic should be to think about what interests you. Do you have a hobby or special interest that could be an appropriate topic? Is there a subject that you have always wanted to explore? 



Practical Tips For Overcoming Stage Fright
by Chris Widener 

	1.
	Know your stuff! The best thing you can do is to be overwhelmingly, thoroughly, and completely prepared and in mastery of your material. Much of the fear comes from wondering if you will make a mistake, or if the audience will know more than you. There is one sure way to beat that and that is by knowing your material inside and out. 

	2.
	Focus on getting through the first five minutes. That is where the problem lies. Rarely do you see someone who seems fearful all the way through his or her presentation, do you? No, they settle in and get comfortable after a while. Don’t look at it as a fifty-minute speech. Look at it as a five-minute speech. 

	3.
	Breathe! Fear is a bodily reflex and one that you can overcome. When you get afraid, you start to breathe in short, fast breaths. Before you speak, or while you are being introduced, you should sit quietly and breathe slow, deep breaths. 

	4.
	Tell yourself that the world won’t fall apart if you do a rotten job. Even as a professional speaker there are times when I don’t do as well as I want to (Very, very rarely though - keep those bookings coming!). People usually appreciate it anyway and you’ll 
keep right on going. 

	5.
	Understand that you are your own worst critic. I had some friends who used to play in all the hot clubs in New York City and I would occasionally go with them to watch them perform. Afterwards they would say, "Oh man, we were terrible tonight!" I hadn’t thought so. The audience hadn’t thought so either. Most people aren’t going to come to your presentation with the goal of picking you apart. So you shouldn’t pick yourself apart either. Obviously, this is mainly for the one giving the occasional talk, not the professional speaker. 

	6.
	Understand that most of the people in the audience would be scared to death to give a speech too, and are glad that it is you and not them! For the occasional speaker, it is okay to say, "Excuse my nerves, I am not used to this." When I hear that, I root for the guy, not cut him apart (Unless I paid big bucks to be there.)

	7. 
	Make ‘em laugh. That is the best way to start with a crowd. I have a joke that I start 95% of all of my speeches with. It is a guaranteed laugh and always settles the crowd in. Sometimes it has nothing to do with my topic and I just say, "What does that have to do with my topic? Nothing, but I just love that joke!" Then I go into my speech, and we are all a little more relaxed because we have laughed together


Insights to Effective Speaking
 

	PRIVATE
The ability to speak well can enhance your career, clinch a sale, sell a point-of-view and increase an executive's productivity. Here is a list of do's and don'ts regarding speaking and presentations. 

	1.
	The most important objective of any speaker is to appear credible and knowledgeable about his or her subject. Speak to your audience as if you were having a conversation. 

	2.
	Grab the audience's attention in the first few minutes with a question, startling comment, inspiring story, or funny experience. This will help you connect immediately with everyone and reduce the tension. Stay away from jokes! 

	3.
	Reduce your nervousness by taking several deep breaths immediately before you're introduced. And for you chocoholics...eat some chocolate to relax your vocal chords. 

	4.
	When making a presentation, look at one person long enough to deliver one complete thought, then move to another individual and repeat the process. Everyone else in the audience will also feel attended to. 

	5.
	Use visual aids to increase audience retention of your message. But NEVER become a master of ceremonies to your overheads. 

	6.
	Avoid the number one mistake in the speaking business...failing to check your audio-visual equipment before your presentation. Show up early to check out the sound system and any other equipment you will be using. 

	7. 
	Personal benefits from acquiring excellent speaking skills include: more self-confidence, becoming more persuasive and evolving into a magnetic or dynamic speaker


Steps for Better Public Speaking:
 

	PRIVATE
Do the following to put you at ease when delivering a speech.

	1.
	Your speech needs a beginning, middle, and end. You must grab your audience's attention in the first minute...so begin with a startling comment, question, story, or humor. End your speech on a strong note by asking a question, providing a quote, tell a story or leave them laughing. 

	2.
	Every 5-7 minutes, back up your facts with signature (about you or others) stories . Stories are out there - everywhere. Find them in the stores, at restaurants, on the airplane, at home. People retain information better when hearing a story. 

	3.
	Practice your speech out loud. Record it on to a tape recorder and/or a video camera. Also do this when giving a program to a live audience. Do it every time! 

	4.
	Practice pausing before and after important points. Don't be afraid to leave open space. The use of silence is a key requirement to becoming an effective speaker. 

	5.
	Use direct eye contact. You can focus on one person when making a point...and everyone else in the audience will think you are speaking to them also. 

	6.
	Don't just stand behind the lectern: move around, gesture. Be animated. (Fifty-five percent of how people perceive you is by body language; 38 percent by your voice; 7 percent by your words) 

	7. 
	Smile a lot. Be enthusiastic about what you are saying. And have fun. 


Tips for Speakers

	PRIVATE
1.
	Everyone feels some nerves before a presentation. Try to do a quiet meditation, visualization, or exercise before you speak. Breathe deeply. Memorize those opening lines …and then quickly engage your audience with a question or humorous story. 

	2.
	Three keys to being a top presenter: practice, practice, practice. In front of your mirror, in front of your stuffed animals. Use a tape recorder and a cam recorder for playback and feedback. 

	3.
	Embrace your audience. Remember, it is about them, not you. Are you going to challenge them to think differently, behave differently or perhaps, confirm them.

	4.
	Use the rule of "3." The most successful speakers limit their remarks to 3 major points. Here is where you use your signature stories to support your points and help people visualize what you are saying.

	5.
	Prepare for "white space." Always allow for audience participation, questions, role play, interaction. These may be the moments that just occur and may not be part of your prepared text. Lots of practice will let you get comfortable enough to do this.

	6.
	Use your props. Visual aids help to reinforce your points. Power Point provides professionalism. Toys create humor and playfulness. Adults delineate their thoughts visually…so be creative.

	7. 
	Leave a trail. Provide a handout or a flyer about other programs you offer and how people may contact you. Collect their business cards and raffle a prize. Ask for written feedback and for referrals.


For Making Your Presentations With Impact

	PRIVATE
1.
	Be memorable: Do something people will remember you by.

	2.
	Don't worry about nervousness: remember that twitch under your eye? It feels so bad, but usually people hardly notice. Same holds true with nervousness.

	3.
	Ask questions: Make sure you and your audience are in sync.

	4.
	Tell your audience what's in it for them. Talk benefits, not features. Don't tell me what you do. Tell me what you can do for me.

	5.
	Repeat, Repeat, Repeat

	6.
	Use eye contact. Facing the audience while talking is usually a good beginning.

	7.
	Be brief and be gone. If you can say something in 30 minutes, then don't take two hours of your listeners time.


